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English Policy  

 

 “All I have learned I learned from books,” 
           Abraham Lincoln  

 
The aim of the following document is to outline the guiding principles that underpin English provision 
at Upminster Junior and Infant School 
 
School Aim statement 
 
“We aim to give all the children the opportunities and support needed to fully develop their literacy 
skills and understanding, through varied experiences at a range of levels, relative to their potential 
ability.” 
 
At Upminster Junior we strive to foster a life-long enjoyment and confidence in English.  The 
curriculum has been developed with breadth to develop children’s ability to listen, speak, read and 
write for a wide range of purposes, including: factual, imaginary and personal experiences.  Children 
are given the opportunity to express themselves creatively and imaginatively as they become 
enthusiastic and critical readers of stories, poetry and drama, as well as of non-fiction and media 
texts. Value is placed on writing for real life opportunities and cross curricular writing. 
 
Aims and objectives 
 
English is a core subject and teaches children how to make sense of the world around them through 
the development of their ability to read, write and communicate effectively. Our aim is for all pupils 
by the end of Year Six to have high standards of literacy; equipped with a strong command of the 
written and spoken word and a love of literature through widespread reading for enjoyment.   
 
Developing literacy  -  Our intention is that pupils will: 
 
● Participate in a conversation, listening to others, responding appropriately and taking turns to 

speak 
● Develop the confidence and ability to speak appropriately and perform in front of varying sizes 

of audience 
● Sustain concentration in a range of listening situations 
● Express opinions, articulate feelings and formulate responses to a range of texts 
● Read and write with confidence, fluency, accuracy and understanding 
● Orchestrate a full range of reading cues (phonic, graphic, syntactic, contextual) to monitor their 

reading and correct their mistakes  
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● Understand the phonic system and spelling conventions and use this to read and spell 
accurately   

● Use grammar and punctuation accurately 
● Have fluent and legible handwriting and present work to a high standard 
● Have an interest in words and their meaning and a growing vocabulary   
● Write clearly, accurately and coherently, adapting their language and style in and for a range of 

contexts, purposes and audiences   
● Plan, draft, revise and edit their own writing;   
● Have a wide vocabulary and an understanding of grammar and knowledge of linguistic 

conventions for reading, writing and spoken language, so that they can express their ideas, 
opinions and views with clarity and confidence.  

● Be interested in books, read with enjoyment, and evaluate and justify their preferences.  
 
Implementation Teaching and learning 
 
In line with the recommendations for Key Stage 2, the pupils of Upminster Junior School are taught 
English for at least one hour a day. We use a range of learning approaches to promote pupils’ 
knowledge and understanding in English. We believe that children learn best through the following 
approaches in each area:  
 
Speaking and Listening  
 
Pupils are given the opportunities to speak in pairs and small groups. They are encouraged to speak 
in front of others in class and in assemblies. Opportunities are provided to express their opinions 
across the curriculum. Pupils will be involved in larger presentations and performances throughout 
the year.  
  
Our intention is to : 
 
● Offer the children opportunities to talk and listen for a range of purposes and communicate 

effectively with different audiences  
● Enable children to express their ideas and opinions confidently and clearly in a wide range of 

situations  
● Involve children in a range of music and drama activities  
● Help children express their ideas and opinions using standard English, where appropriate, 

through discussion  
● Teach children to listen carefully to each other and to recall accurately ideas and information 

that they have heard  
● Enable the children to listen to each other, respect turn taking within conversations,  question, 

seek clarification and challenge others with appropriate care and sensitivity  
● Teach children to respect the views and ideas of others, particularly when they differ from their 

own  
● Teach children to respect and appreciate the range and diversity of dialects and accents  

 
Reading  - What is our intent? 
 
Our intent in reading is to:  
 
• Ensure our children have access to a high quality English curriculum that is challenging, 

engaging, inspiring and enjoyable. 
• Foster and develop lifelong readers, who have a genuine love of reading by providing our 

children with a wide range of high quality reading materials and opportunities. 

• Ensure that children visit the school’s library (with a librarian) weekly and select from a wide 
range of modern books. Equipping all children with the reading skills needed to successfully 
research areas of personal interest. 
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• Enhance all children’s vocabulary through deliberate modelling and use of standard English both 
written and orally. 

• Ensure all children are confident and independent readers. 
• Ensure that a through a challenging English curriculum and well-planned Guided Reading 

sessions children experience a wide range of genre and materials. 
• Use higher level questioning in our planning to generate opportunities to stretch child’s thinking 

and challenge their understanding of the materials they read. 
• Ensure that high quality non-fiction books are used in the wider curriculum to extend the 

children’s understanding, experiences and vocabulary. 
• Ensure that phonics and early reading are addressed and continued from previous learning at 

KS1 thorough early identification and daily teaching. 
• Ensuring that less fluent children are identified and read to an adult regularly. 
• Encourage children to enjoy books and ensure that every child listens to and has access to a 

range of literature. 
● Enable children to read for a range of purposes, e.g. for pleasure, to find information, to discover 

models for their own writing, to explore the views and attitudes of others, to support other subject 
areas etc. 

● Develop a growing confidence and competence in reading texts with increasing accuracy, 
fluency and comprehension 

● Bring critical thinking skills to reading so that children can predict, compare, evaluate and 
question texts 

● Ensure that all children have access to a wide range of high-quality literature 
● Involve parents/carers actively in the support of reading and literacy activities, thereby 

developing the home/school partnership. 
● Plan opportunities for discussion and debate 
 
Implementing Reading: 
 
Approaches  
 
The range of strategies may include:  
 
● Providing a range of opportunities to talk and listen in formal and informal settings, e.g. talking 

partners, hot-seating, role play, class discussions and debates, recorded media, assemblies 
and drama productions.  

● Modelling the correct use of standard English and a range of styles of language used in different 
contexts  

● Use of drama and role play to explore real and imagined situations  
● Encouraging children to ask and answer questions and problem solve  
● Informal discussion with the teacher or with other pupils  
● Classrooms contain inviting reading areas. 
● Reading for pleasure is promoted throughout the school.  Children are read to on a regular basis. 
● Reading skills are further developed across the wider curriculum 
● Pupils are encouraged to make free choices of books based on their own interests from the 

library and home readers to supplement their instructional independent reading  
● Pupils each follow an individual independent reading programme monitored by class teachers 

and teaching assistants (TA’s) 
● Pupils are encouraged to recognise key words and word patterns and vocabulary development  
● Pupils are encouraged to read for meaning and through context 
● Home reading books are available include of a range of scheme resources, novels and non-

fiction books.  
● Reading aloud to the children (3pm read) 
● Having welcoming book areas and library with a selection of fiction, nonfiction, poetry, plays and 

current topic books  
● Whole class reading  



 

4 

 

● Shared reading  
● Guided reading with comprehension work recorded in reading journals.  
● Individual reading (both at school and home)  
● Book week and activities  
● Classroom doors decorated to reflect class readers.  
● Library usage - all classes are timetabled to visit the school library once a week 
● Encouraging children to take books home and share them  
 
The importance of reading is such that extra time is given to it outside the literacy sessions.   
 
In Key Stage 2 as the pupils gain fluency, the forms of teaching emphasise advanced reading and 
composition skills at text level. Reading comprehension is taught discretely, in the literacy lesson, 
and during guided reading sessions.   
 
Writing  - what is our intent? 
  
● Teach children that writing is an effective means of communication 
● Recognise that writing has a clear purpose 
● Enable children to write in English that is accurate as well as appropriate to the task and 

audience, be it standard, non-standard, formal or informal. Value and display children’s writing, 
encourage a high standard of presentation 

● Encourage children to experiment with a wide range of written forms using specific features 
● Establish a supportive environment in which children collaborate using the full range of their 

linguistic diversity 
● Develop children’s skills in peer and self-assessment using ‘I can’ statements as measurements 
● Develop drafting, planning and editing skills 
● Teaching grammar, punctuation and spelling in line with National Curriculum guidelines 
 
How do we implement this? 
 
The development of writing is taught daily during either English lessons or across the curriculum. 
We promote a stimulating and language-enriched environment with opportunities to write for a variety 
of purposes:  
 
● Shared and modelled writing  
● Independent writing  
● Display of high quality writing  
● Extended writing sessions  
● ICT  
● Drafting  
● Proof reading and editing skills  
● Opportunities to write in the foundation subjects are planned for. Teachers can use their English 

lessons to facilitate extended writing across the curriculum.  
 
Handwriting (see separate handwriting policy) 
 
Spelling  
  
Our intention is to :  
 
● Develop children’s confidence in their ability to write/spell  
● Enable children to become effective communicators of writing  
● Create within children an informed interest in words  
● Teach children strategies to spell unknown words correctly  
● Enable children to identify their own misspellings  
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● Teach children spelling systematically  
 
How do we implement this?  
 
All pupils are encouraged to: 
 
● Develop dictionary skills to support their spelling 
● Attempt words for themselves using a range of strategies 
● Write an increasingly wide range of words from memory. 
● All children follow ELS phonics programme 
● Use a variety of resources to help with spelling e.g. dictionaries, word banks, classroom 

environment etc. 
. 
The spelling of subject specific vocabulary is introduced throughout the curriculum. 
 
Marking supports learning of correct spellings, where appropriate. 
 
 Key Stage 2 
 
● Demonstrate and model writing so that children can see spelling in action  
● Support and scaffold individual children’s writing as necessary  
● Provide word banks for writing tasks and in topic lessons 
● Spelling is taught discretely through a spelling schemes (Spelling Shed)  
● Use of dictionaries and thesauruses  
● Spelling homework  
● Display spelling and vocabulary on English working walls.  
 

 

At Upminster Junior School all children will follow the KS2 National Curriculum Programme of 

Study. To deliver the National Curriculum children follow the Spelling Shed Scheme of work. Pupils 

will receive a weekly lesson to introduce each new rule. These lessons will be supplemented with 

starter lessons and homework to reinforce the children’s learning.  

 

Homework 

All children will complete the spelling rules relating to their current year - unless agreed with 

SENCO. Children will complete ten spellings following the rule and examples from Spelling Shed 

Less able pupils will complete five of the spellings instead of ten. In addition to this, they will 

complete two spellings from the common exception words for their phase and five from the 

previous week.  

 

Our intention is to: 
 
 Phonics in Key Stage 2  
 
● Support children who failed the Year 1 phonics screening test through a phonics intervention 

group in year three 
● Monitor these children’s reading progress throughout the school and ensure daily reading 

programmes are set up in co-ordination with the SENCO 
● Teach the NC work lists and rules highlighting, teaching and revising phonetic awareness. 
 
English curriculum planning 
 
We carry out the curriculum planning in English in two phases: 



 

6 

 

 
1. An overview of the year- Each year group creates a plan of the genres they will cover and the 

text/media they will use as a stimulus English. SPaG objectives are outlined on this plan to 
ensure coverage of all the areas identified in the English NC (2014). 

 
2. Weekly planning- English lessons are planned in detail each week by the year group teachers. 

They use the overview and the English National Curriculum, to identify the appropriate 
strategies, activities and resources for the five lessons to help children achieve the learning. 
Support and extension ideas are included to ensure that all pupils are supported and 
challenged.  
 

Each teacher may then modify their plan with any changes they may require that are specific to their 
class e.g. the use of teaching assistant support, SEND and PP children.   
 
Cross-curricular Opportunities  
 
● At Upminster Junior School we seek to take advantage of opportunities to make cross-

curricular links, in which the children can practice and apply skills, knowledge and 
understanding acquired through English lessons to other areas of the curriculum. For example; 
reports and biographies written in Science and History topics. Drama and outdoor learning is 
used to bring lessons alive.  

 
● We also aim to provide extra-curricular opportunities to enhance English, e.g. drama 

workshops, visiting authors and poets, book week activities, entering competitions, and local 
library visits.  

 
 
 
English and ICT 
 
Every class has a computer, an interactive whiteboard and access to note books and or sets of 
iPads. These are used to support our English teaching and learning in a variety of ways: 
 
● Make use of a range of web sites and programmes that demonstrate particular skills and 

concepts. 
● Share English games and challenges 
● Set challenges using the interactive teaching programmes 
● Create presentations to demonstrate and discuss ideas 
● All classes can access the ICT suite for English specific and cross-curricular activities.  
● All classes have a visualiser, which can be used to give practical demonstrations to the whole 

class and to share pupils’ work. 
 
 
Homework 
 
Each year group sets biweekly homework. This includes a task related to one of the learning 
objectives of the week (worksheet or Education city task), spellings to learn  - 10 linked to NC spelling 
lists and 5 common exception words from the Year 3-4 and 5-6 lists, where necessary handwriting 
practise is also set. Children in the junior school are expected to read for 20 minutes every evening 
and this should be recorded in their homework diary.  The set tasks allow time for the learner to 
consolidate their learning and for parents to discuss the week’s work with their child. The children 
are also set Spelling Shed tasks which can be completed online and are also used in Guided Reading 
sessions.  
 
Measuring and Monitoring Impact  
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Assessment, Recoding and Reporting  
 
All pupils will be assessed by the teacher in order to cater for the needs of the pupils and to plan 
future work.  Assessment will be used in order to inform the teachers, pupils, parents and governors 
of the pupils’ achievements. 
 
Formative assessment takes place within lessons and during marking. This allows the teacher to 
identify the needs of individuals and to ensure further support or challenge as required.  
 
‘I can’ statements are shared with pupils at the beginning of every lesson and are used at the end of 
each lesson to allow the pupil to self-assess and the teacher to assess understanding and provide 
appropriate feedback. 
 
The pupil books are monitored termly by the English leader, phase leaders and the head teacher. 
Regular monitoring of books and teaching takes place during learning walks and by subject leads 
and  the SLT. 
 
Each year group uses termly summative assessments and pupils’ progress on their targets to identify 
whether a pupil is on track to meet the year group standard, requiring additional support or able to 
work at a greater depth within the expected standard. In the summer term, summative assessment 
NFER tests are set. These assessments alongside teacher judgement enable teachers to record 
attainment (below, working towards, at and exceeding the expected standards) using the Target 
Tracker programme.  
 
Target Tracker allows pupils assessment to be recorded in terms of both their attainment and the 
progress they have made on their targets. It will also identify attainment and progress for different 
cohorts and comparisons between groups to be made. All data is analysed at termly pupil progress 
meetings with year groups, SEND co-ordinator and Head Teacher.   
          
At the end of Key Stage 2, Year 6 pupils are formally assessed and take the official SATs 
examinations in Reading, Spelling and Grammar. The test papers are marked externally. Writing 
assessments take place all year and the teachers submit standard based on their assessment of 
each child.  
 
 
Equal Opportunities 
 
All pupils have their own educational needs and some have needs which require the provision of 
additional resources or support.  This includes those who are more able as well as those children 
with particular learning difficulties. 
 
Through careful consideration of planning, assessment, record keeping and resourcing, we aim to 
provide “equality of access” for all children to a broad, rich, balanced and appropriately differentiated 
mathematics curriculum, regardless of gender, race or special educational need. 
 
As a staff we are committed to high levels of achievement for all children by positively addressing 
outdated assumptions based on stereotypical views regarding ability, background, ethnicity and 
gender.  Respect to cultural and linguistic diversity are promoted through the use of resources linked 
to multicultural themes.  
 
Children who require support will receive additional help from the class teacher or teaching assistant 
as appropriate. Pupils identified on the pupil tracking programme as requiring more support are 
supported in class and/or given additional time and help through interventions such as handwriting, 
phonics, daily reading and comprehension.   
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Year groups make good use of teaching assistants to give additional support to pupils during English 
lessons.   
 
Booster classes are run in Year 6 and provide extra time and support for those children who may 
not achieve the expected standard.  
 
Parents as partners 
 
At Upminster Junior School we recognise the importance of the role parents play in their child’s 
development and aim to keep them informed about the school’s approaches to teaching English and 
about their child’s strengths and areas to develop.  
 
We value parental involvement in children’s development of English and promote a home school 
partnership in the following ways: 
 
● At the beginning of each academic year parents are invited to an orientation meeting with the 

Head of Year and the year group staff. An overview of the year is given, some of the objectives 
in English are discussed, and ideas on how to support reading and writing at home are shared. 
We ask parents to encourage and monitor home reading and discuss books and preferences 
with their children. 

 
● The biweekly English homework informs parents of the current focus.  
 
● Parents are encouraged to schedule a meeting in the autumn to discuss their child’s 

development in English and other subjects.  Parents evening in spring term focuses on the 
progress that has been made, with reference to the pupil targets, and parents are informed of 
any areas that require further support. 

 
● Sharing information - Parent workshops, newsletters, parent guide leaflets and diaries.  
 
● Parents are welcome into the school to support children in reading.  
 
Resources 
 
Key Stage 2 
 
Each class has a book shelf with a range of fiction and non-fiction books. Every class has a set of 
dictionaries and thesauruses. Our school has a library and all class are timetabled to visit the library 
to return and borrow books on a weekly basis. In the lower and upper school there are home reader 
levelled boxes/shelves for the children to change home reading books. Class sets of books are used 
for the whole books focus.  Sets of guided reading books are located in year group cupboards with 
teacher guides.  
 
The English leaders are responsible for maintaining existing materials and ordering new stock.  They 
will also liaise with staff and head teacher to provide appropriate curriculum development for the 
school and individual staff. 
 
All staff have access to a range of teaching resources to enhance their year group English scheme. 
These include the Spelling Shed teacher guides, pupil anthologies and pupil books, supporting 
interactive white board CD, Literacy Evolve teacher guides, Educationcity.com and Nelson 
Comprehension texts. Head Start comprehension and grammar books.  Spelling and Literacy Shed 
subscription and logins to access the teaching resources.  
 
 



 

9 

 

 
 
 
 
 
 
 


